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<<firstName>> <<lastName>>
<<address.Street>>
<<address.City>>, <<address.State>> <<address.PostCode>>

<<{dateFormat($nowUTC,’EEEE, dd MMMM, yyyy’)}>>

Dear <<firstName>>,
Thank you for your recent application for the position of <<positionTitle>>.
[bookmark: _GoBack]We will be working through all the applications to produce a shortlist of applicants that we will invite for an interview.
<<cs_includeTimeframe>>
We will contact you electronically or by phone no later than <<responseDate>>.
<<es_includeTimeframe>>
Yours Sincerely,
[image: ]
Julie Partner
Human Resources Manager

154-164 The Embarcadero, San Francisco, CA 94105
Tel: (1) 555-123-1234   Email: hr@metalegalfinance.com
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